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January 30, 2009
Keith C. Martin, Esquire
Sack Harris & Martin, PC
8270 Greensboro Drive, Suite 810

McLean, VA 22102

RE:
ZMOD 2008-0017  Belmont Executive Center Sign Plan 

Dear Mr. Martin:

This letter serves to inform you that the above referenced application has been reviewed for minimum checklist submission compliance.  The following material has not been provided or needs to be clarified before the application can be officially accepted for processing:
1. The signature of all property owners is required.  Please submit a Land Development Application form signature page with original signatures of the signatory agent for the Episcopal Church at Belmont.  

2. Due to the enactment of Virginia Code Annotated Section 15.2-2287.1, Disclosures in land use proceedings effective as of July 1, 2008, and in conjunction with Loudoun County 1993 Revised Zoning Ordinance, Section 6-403, Loudoun County modified its required disclosure form on October 21, 2008.  Please complete and submit the new disclosure form (attached). 
3. Please revise the Vicinity Map in the Sign Plan to include adjacent owner information for parcel PIN #083-17-5303, 083-17-9398, 084-48-7960, 113-37-2932, and all Lansdowne parcels across the road.  

Please submit the documents requested above, as well as 3 additional copies of the sign plan package and 8 copies of the revised vicinity map.  Also, please submit a disk with the statement of justification and sign plan in electronic format.  Should you have any questions regarding the review and processing of you application, please feel free to contact me at 703-777-0647or by email at ginni.vanhorn@loudoun.gov. 

Sincerely,
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Ginni Van Horn

Land Use Planner

cc: 
John Merrithew, Assistant Director 
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