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February 8, 2009
Mr. Thomas J. Koenig
Animal Care and Control
Loudoun County, VA

39820 Charles Town Pike

Waterford, VA 20197
RE:  
SPEX 2009-0001 – Loudoun County Animal Care and Control
Dear Mr. Koenig:
This letter serves to inform you that the above referenced application has been reviewed for minimum checklist submission compliance.  The following material has not been provided or needs to be clarified before the application can be officially accepted for processing:
1. Please revise the second page of the Land Development Application form to include all items listed in Section B of the Special Exception Checklist of Minimum Requirements. Specifically, the owner and representative information is either missing or incomplete. Please also include on the application form an original signature of the applicant and property owner.  Please revise this form to change the existing zoning from A-3 to the current AR-1 zoning district. (Checklist Item B.)
2. Thank you for submitting a statement of justification. Please revise the statement to include the current zoning district and district regulations. The current zoning on the subject parcel is AR-1 Agricultural Rural not A-3 Agricultural. 
3. Please provide a completed Disclosure of Real Parties in Interest form. Disclosures are to be submitted to all Board and Commission members upon acceptance of a case for review.  These forms may be downloaded from the County’s Internet site at:

http://www.loudoun.gov/Default.aspx?tabid=327&fmpath=/DocumentsandForms (Checklist Item E.)
4. Please provide a copy of the building design that includes elevations for the front, sides, and rear of the proposed 1,440 square foot training building. (Checklist Item G.)
5. Thank you for submitting a special exception plat. Please revise the plat to show the following details:
· Current property owner names, zoning, approved and proposed projects, existing and proposed land uses of all adjacent properties (Checklist Item K.3. and K.8.)
· Signature block and an original signature of the property owner or applicant. (Checklist Item K.4.)
· Please provide a survey of archaeological or historic features included in the State or National Register of Historic Places. This survey should include a) existing and proposed buildings; structures, walls, and fences on site. For buildings and structures, indicate their date of construction, as determined by record search and visual survey, and whether it is planned that they be retained or demolished and; b) the applicant must also conduce a survey of historic architecture, known and potential historic and archaeological sites, Identify any known grave, object, or structure marking a place of burial, as determined by record search and visual survey. (Checklist Item K.5.a. and b.)
· Please provide the height of the proposed 1,440 square foot training building (Checklist Item K.6.a.)
· Please show the location of any proposed lighting and type of sign (Checklist Item K.7.)
· Please clearly show the location of proposed/existing well and septic systems. (Checklist Item K.9.)
· Please show the location and general description of vegetation and existing tree cover including: a) a description of type and extent of tree cover that identifies canopy, understory growth and other flora; b) an inventory of evergreen trees with calipers of 22 inches or larger; c) endangered species habitat; and e) the nature and extent of existing and/or proposed landscaping, screening or buffering on the site (Checklist Item 12.)
· Please revise the plat adding a note definitively stating whether or not there are toxic substances (as set forth in Title 40, Code of Federal Regulations Parts 116.4, 302.4 and 355) or hazardous waste (as set forth in Commonwealth of Virginia Department of Waste Management) on the subject property (Checklist Item K.15.)
· Please revise the plat to show the limits of floodplain boundaries where the floodplain boundaries shall utilized and identify the source as the Floodplain Map of Loudoun County. Please also revise the plat to show the limits of any overlay districts on the property. (Checklist Item K.16.17.)
· Please identify or show any Federal or State permits or conditions that directly limit development on the subject parcel including wetlands. (Checklist Item K.19.)
· Please show on the plat the limits of the approved special exception area and the limits of the proposed special exception area.
6. George Phillips, Senior Transportation Planner, in our Office of Transportation Services reviews the Traffic Study for all legislative applications prior to acceptance.  This application will not be accepted for review until Mr. Phillips has cleared it for acceptance.  Please contact George Phillips at 703.777.0122 to discuss any questions you may have regarding traffic issues. (Checklist Item L.)
7. Please submit a list or schedule of meetings between the applicant and the surrounding communities either held or scheduled to be held. Please submit two (2) sets of pre-printed address/mailing of all adjacent property owners. (Checklist Item M. and N.)

8. For required items listed in above comment Number 6 (Checklist Item K.5.a.b.) and (Checklist Item K.12.a.b.c.), you may request a waiver to get written approval for any deviation from the mandatory requirements.
Once this information is revised, please submit 3 hard copies of the revised plat and statement of justification. Should you have any questions regarding the review and processing of your application, please feel free to contact me at 703-737-8446 or by email Wini.Polis@loudoun.gov.
Sincerely, 

Wini Polis
Planner, Land Use Review
Cc: 
Van Armstrong, Land Use Review Program Manager, Department of Planning
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